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2015-10-08
Please note that the Print Replica PDF digital version does not contain
the audio. English for Presentations provides learners with the language
and techniques to help them present effectively in English. The course
has six units which cover the language and skills involved at each stage
of a presentation, including talking about visuals, summarizing, and
dealing with questions.
English for Oral Presentations - Latisha Asmaak Shafie 2019-08-22
This book is designed for students who are pursuing oral presentation
courses at institutions of higher learning. Spanning six units, this book
covers the necessary communication skills and strategies for effective
oral presentations. These fundamentals include understanding the
principles of speech communication, understanding informative speeches
and how they are outlined, acquiring and applying the principles of
effective speeches, delivering effective speeches which use suitable
visual aids and multimedia purposefully, as well as learning how to
anticipate and handle questions and/or comments from an audience
successfully. Besides acquiring the competency and fluency in delivering
speeches, the book also aims to help students develop their confidence
and flair as independent speakers. Detailed guidance is clearly and
systematically outlined in the units to assist students from the
preparatory stage of a speech to the final stage of delivery. Apart from
emphasising the use of non-verbal communication skills in delivering the
speech, the book also highlights the necessity of using visual aids and
multimedia effectually to support speech presentation. Students are
provided with ample and varied practices, as well as suggested answers,
to help them reinforce their grasp and mastery of speech delivery.
Additionally, they are also given independent learning activities and
suggested video weblinks to further enhance their understanding of the
skills learned.
Практична фонетика англ. мови. [англ.]. - Дворжецька М. П.
Посібник розроблено з метою збагачення змісту та підвищення
якості філологічної підготовки студентів з англійської мови як
фахової дисципліни у вищих навчальних закладах. Посібник
складається з чотирьох частин: у перших двох частинах наведено
теоретичний матеріал з загальних питань фоностилістики,
фоносемантики, інформаційної теорії, невербальних засобів та
риторики мовленнєвої комунікації; у третій – інформацію про
конкретні фоностилі з прикладами текстів, що звучать; у четвертій –
тексти різних фоностилів для читання. У чотирьох додатках подано
список цитованих джерел, список літератури, рекомендованої до
поглибленого вивчення фонетики англійської мови, глосарій
фонетичних термінів.
English for the Energy Industry - Simon Campbell 2008

Q Skills for Success: Reading and Writing 5: Student Book with
Online Practice - Sarah Lynn 2011-07-14
English for Accounting - Evan Frendo 2008
English for Negotiating - Charles Lafond 2009
Oxford Word Skills. Intermediate. Per Le Scuole Superiori. Con
CD-ROM - Ruth Gairns 2008
A new three-level series in which students learn and practise the words
and phrases they need to know at Basic, Intermediate, and Advanced
levels. Each level of Oxford Word Skills enables students to:
English for Socializing - Sylee Gore 2007
An expanding series of short, specialist English courses for different
professions, work skills, and industries.
The Oxford Union Guide to Successful Public Speaking - Dominic Hughes
2000
Since it was founded in 1823, the Oxford Union has established itself as
the world's leading forum for debate. It is the place US senators visited
to ask advice on the conduct of debates; a breeding ground for great
orators -- it has attracted an unparalleled collection of speakers over the
years, including the Dalai Lama, Malcolm X, Yasser Arafat, Henry
Kissinger, MotherTeresa, Billy Joel, Ronald Reagan, Michael Jackson. Dr
Dominic Hughes and Benedict Phillips, the Oxford Union's most
successful debating pair in recent years, give tips and advice on all forms
of public speaking -- from the wedding address to the boardroom
presentation. -- The essential tool for anyone wishing to become an
accomplished public speaker -- Practical tips for presenting persuasive
business presentations -- The secrets behind writing and performing
great speeches clearly explained -- Case studies and lessons from famous
speeches and speakers
Effective Writing Skills for Public Relations - John Foster 2005
'John Foster's book is a 'How To' guide that gives a solid grounding in the
writing requirements of the PR business. It covers a lot of ground in a
complex but rewarding subject.'Writing MagazineEffective Writing Skills
for Public Relations is a valuable reference source on the basis of style
and presentation with helpful hints on making the best use of written
communication. It advises on how to write concisely using jargon-free
language whilst avoiding overused words and phrases. There is guidance
on policing house style with emphasis on consistency and advice on
punctuation, headlines and captions. As well as this there are tips on
what makes a good press release and how to use effective design and
layout to produce easy to read text. Readers will also find help on public
speaking, pronunciation and the standard writing skills needed in the
office.This third edition includes five new chapters covering editing
skills, the importance of written tone of voice, what makes a good annual
report, the legal issues facing writers and the use of Americanisms.
Standard proof correction marks are included together with a glossary of
terms.This is an essential hands-on practical guide for anyone earning a
living through the written or spoken word.
Express Series English for Emails - Rebecca Chapman 2015-10-08
Please note that the Print Replica PDF digital version does not contain
the audio. English for Emails is part of the EXPRESS SERIES. It is the
ideal quick course for anyone who needs to write emails in a business
context. It can be used to supplement a regular coursebook, on its own,
as a standalone intensive specialist course, or for self-study. Keep
English for Emails on your desk as a handy resource to refer to when
writing emails.
Express Series English for Presentations - Marion Grussendorf
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Oral Skills - Maria Del Pilar Safont Jorda 2002-06
The latest suggestions for the teaching of communicative oral skills,
derived from the newest research on English instruction as a second
language.
Presentations in English - Erica J. Williams 2008
EFFECTIVE SOCIALIZING, Livre de l'élève - Jeremy Comfort 1997
This new series of video-based courses is aimed at professional people
who need to improve their language and communication skills in specific
business areas. Each course takes a common business function such as
giving a presentation or participating in a meeting, and takes learners
through a stage-by-stage analysis of the skills and language they need to
perform these functions effectively in English.
Talking from 9 to 5 - Deborah Tannen 1995-09-01
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Your project went off without a hitch--but somebody else got the
credit...You averted a crisis brilliantly--but no one noticed...You came to
the meeting with a sensational idea--but it was ignored until someone
else said the same thing... HOW CAN YOU GET CREDIT & GET AHEAD?
In her extraordinary international bestseller, You Just Don't Understand,
Deborah Tannen transformed forever the way we look at intimate
relationships between women and men. Now she turns her keen ear and
observant eye toward the workplace--where the ways in which men and
women communicate can determine who gets heard, who gets ahead,
and what gets done. An instant classic, Talking From 9 to 5 brilliantly
explains women's and men's conversational rituals--and the language
barriers we unintentionally erect in the business world. It is a unique and
invaluable guide to recognizing the verbal power games and
miscommunications that cause good work to be underappreciated or go
unnoticed--an essential tool for promoting more positive and productive
professional relationships among men and women.
Books Out Loud - 2007

absolutely nothing to performing noticeably well. Kaufman personally
field-tested the methods in this book. You’ll have a front row seat as he
develops a personal yoga practice, writes his own web-based computer
programs, teaches himself to touch type on a nonstandard keyboard,
explores the oldest and most complex board game in history, picks up the
ukulele, and learns how to windsurf. Here are a few of the simple
techniques he teaches: Define your target performance level: Figure out
what your desired level of skill looks like, what you’re trying to achieve,
and what you’ll be able to do when you’re done. The more specific, the
better. Deconstruct the skill: Most of the things we think of as skills are
actually bundles of smaller subskills. If you break down the subcomponents, it’s easier to figure out which ones are most important and
practice those first. Eliminate barriers to practice: Removing common
distractions and unnecessary effort makes it much easier to sit down and
focus on deliberate practice. Create fast feedback loops: Getting accurate, real-time information about how well you’re performing during
practice makes it much easier to improve. Whether you want to paint a
portrait, launch a start-up, fly an airplane, or juggle flaming chainsaws,
The First 20 Hours will help you pick up the basics of any skill in record
time . . . and have more fun along the way.
Effective Meetings - Jeremy Comfort 1996
This new series of video-based courses is aimed at professional people
who need to improve their language and communication skills in specific
business areas. Each course takes a common business function such as
giving a presentation or participating in a meeting, and takes learners
through a stage-by-stage analysis of the skills and language they need to
perform these functions effectively in English.
English for Presentations at International Conferences - Adrian
Wallwork 2016-03-05
Good presentation skills are key to a successful career in academia. This
guide provides examples taken from real presentations given both by
native and non-native academics covering a wide variety of disciplines.
The easy-to-follow guidelines and tips will teach you how to: plan,
prepare and practice a well-organized, interesting presentation avoid
errors in English by using short easy-to-say sentences improve your
English pronunciation and intonation gain confidence, and overcome
nerves and embarrassment highlight the essential points you want your
audience to remember attract and retain audience attention deal with
questions from the audience This new edition contains several additional
features, including stimulating factoids and discussion points both for
self-study and in-class use. New chapters also cover: learning from talks
on TED networking with potential collaborators, professors, fellow
researchers interacting successfully with non-native audiences posters
EAP teachers will find this book to be a great source of tips for training
students, and for preparing both instructive and entertaining lessons.
Other books in the series cover: writing research papers; English
grammar, usage, and style; academic correspondence; interacting on
campus; plus exercises books and a teacher's guide. Please visit
http://www.springer.com/series/13913 for a full list of titles in the series.
Adrian Wallwork is the author of more than 30 ELT and EAP textbooks.
He has trained several thousand PhD students and academics from 35
countries to write research papers, prepare presentations, and
communicate with editors, referees and fellow researchers.
Effective Negotiating - Colin Robinson 1996
Colin Robinson cleverly demonstrates here how to negotiate effectively
and with confidence in any situation. In a lively and enjoyable style,
packed with real-life examples and cases, the book shows: -- What
negotiation is really all about -- How to prepare -- The process of
negotiation -presenting your case -responding to the other party -gaining
a successful conclusion -- How to put theory into practice. -- Helps
managers improve an essential management skill -- Emphasizes
constructive negotiation: the win-win situation
SUCCESSFUL PRESENTATIONS: DVD AND STUDENT'S BOOK
PACK - John Hughes 2012
"Successful presentations is a video course that teaches you how to plan,
structure, and deliver presentations in English at work. On the DVD over
two hours of material including: interviews with business professionals,
expert advice on giving presentations, extracts from business
presentations, expert analysis of those presentations."--Container.
The Art of Public Speaking - Dale Carnegie 2019-01-15
The Art of Public Speaking is a fantastic introduction to public speaking
by the master of the art—Dale Carnegie. Featured within this classic
manual are hundreds of tips and tricks on how to become an efficient
and effective public speaker. One of the core ideas in his books is that it
is possible to change other people's behavior by changing one's reaction

Physician Communication - Terry L. Schraeder 2019
Communication skills determine how the world perceives us - and how
we perceive the world. Communication is at the heart of who we are and
all that we do. As a clinician, your communication impacts how you take
care of patients, work with colleagues, teach trainees, and engage
audiences and the public. Communication encompasses all aspects of
human skills, from listening and clearly articulating thoughts to an
awareness of physical gestures, specific word choice, tone, and volume.
Whether engaging with patients, peers, care teams, family members,
residents, researchers, insurance agencies, management, or journalists,
successful communication requires focusing on the importance of the
relationship and the mission of each interaction. Today, due to the rise of
digital technologies including electronic medical records, online forums,
and video conferences, the content of information, the platform, and the
audience are continuously changing and expanding for physicians. There
is a great need in the physician community to learn how to facilitate the
exchange of information, provide psychosocial support, partake in
shared-decision making, translate complex information, and resolve
controversies with sound science in a variety of settings. Addressing
physicians at every level of training and practice, Physician
Communication: Connecting with Patients, Peers, and the Public will
enable providers to examine, analyse, and improve their skills in the art
and science of communication. Divided into four sections: Face-to-face
Communications; Digital Communications;Public Speaking; and
Traditional Media, this book will help physicians navigate various
situations using different methods and modes of communication.
Business Vocabulary in Use Advanced with Answers - Bill Mascull
2010-04-29
This text is aimed specifically at advanced level learners of business
English. Primarily designed as a self-study reference book, it can also be
used for classroom work.
Communication Skills, Second Edition - Sanjay Kumar 2015-07-30
The book is divided into six sections covering all the aspects of the
subject, including basics of communication, English language, listening,
speaking, reading, and writing skills. Furthermore, topics such as role of
creative and critical thinking for effective communication, interculturalcommunication, developing extempore and story-telling skills,
and writing and giving instructions have been included in this revised
edition.Due to its exhaustive coverage and practical approach, this
textbook is suitable for both students and professionals.
The First 20 Hours - Josh Kaufman 2013-06-13
Forget the 10,000 hour rule— what if it’s possible to learn the basics of
any new skill in 20 hours or less? Take a moment to consider how many
things you want to learn to do. What’s on your list? What’s holding you
back from getting started? Are you worried about the time and effort it
takes to acquire new skills—time you don’t have and effort you can’t
spare? Research suggests it takes 10,000 hours to develop a new skill. In
this nonstop world when will you ever find that much time and energy?
To make matters worse, the early hours of practicing something new are
always the most frustrating. That’s why it’s difficult to learn how to
speak a new language, play an instrument, hit a golf ball, or shoot great
photos. It’s so much easier to watch TV or surf the web . . . In The First
20 Hours, Josh Kaufman offers a systematic approach to rapid skill
acquisition— how to learn any new skill as quickly as possible. His
method shows you how to deconstruct complex skills, maximize
productive practice, and remove common learning barriers. By completing just 20 hours of focused, deliberate practice you’ll go from knowing
oxford-business-english-skills-effective-presentations
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to them. This is a fascinating work and is thoroughly recommended for
everyone.
Words for working - Rosa Giménez Moreno 2011-11-28
Words for Working ofereix una revisió actualitzada de conceptes,
competències, habilitats comunicatives i recursos essencials per a
l'aprenentatge i ús efectiu de l'anglès professional i acadèmic a l'entorn
de l'economia i l'empresa internacional. El volum facilita als lectors el
coneixement i el domini de la variació lingüística existent dins del
llenguatge especialitzat (variació intercultural, geogràfica, textual, etc.),
així com del seu funcionament en àrees de comunicació professional
fonamentals en aquest àmbit (anglès empresarial, econòmic, financer,
jurídic, etc.). El seu contingut inclou estratègies comunicatives i
activitats didàctiques pràctiques tant per a la llavor professional com per
a l'estudi i la investigació en anglès dins d'aquestes disciplines en el nou
Espai Europeu d'Educació Superior.
Rule the Room - Jason Teteak 2014-01-01
Rule the Room is the product of Jason Teteak’s twenty-year experience as
a trainer and coach. His thoroughly tested advice covers every
presenter’s concerns, from hooking the audience immediately to
entertaining them, and from overcoming your fears to handling
questions. He covers every base—content creation, delivery, audience
management— with an overview plus step-by-step instructions, review
exercises, and scores of specific and practical tips. Whether you want to
persuade, motivate, teach, or inspire, Rule the Room can be your guide.
Say It with Presentations: How to Design and Deliver Successful
Business Presentations - Gene Zelazny 2000-01-11
Organize a powerful, effective business presentation and deliver it with
style! Say it with Presentations helps you define why you're giving the
presentation and the audience you need to convince. This compelling,
comprehensive presentation toolkit tells you when, why, and how to use
humor, and, yes, silence to get your points across...how to make the most
of visuals...set up facilities and equipment...and rehearse to communicate
your confidence, conviction and enthusiasm, and much, much more.
Talk Like TED - Carmine Gallo 2014-03-04
Ideas are the currency of the twenty-first century. In order to succeed,
you need to be able to sell your ideas persuasively. This ability is the
single greatest skill that will help you accomplish your dreams. Many
people have a fear of public speaking or are insecure about their ability
to give a successful presentation. Now public speaking coach and
bestselling author Carmine Gallo explores what makes a great
presentation by examining the widely acclaimed TED Talks, which have
redefined the elements of a successful presentation and become the gold
standard for public speaking. TED ? which stands for technology,
entertainment, and design ? brings together the world's leading thinkers.
These are the presentations that set the world on fire, and the
techniques that top TED speakers use will make any presentation more
dynamic, fire up any team, and give anyone the confidence to overcome
their fear of public speaking. In his book, Carmine Gallo has broken
down hundreds of TED talks and interviewed the most popular TED
presenters, as well as the top researchers in the fields of psychology,
communications, and neuroscience to reveal the nine secrets of all
successful TED presentations. Gallo's step-by-step method makes it
possible for anyone to deliver a presentation that is engaging,
persuasive, and memorable. Carmine Gallo's top 10 Wall Street Journal
Bestseller Talk Like TED will give anyone who is insecure about their
public speaking abilities the tools to communicate the ideas that matter
most to them, the skill to win over hearts and minds, and the confidence
to deliver the talk of their lives. The opinions expressed by Carmine Gallo
in TALK LIKE TED are his own. His book is not endorsed, sponsored or
authorized by TED Conferences, LLC or its affiliates.
The Making of the Oxford English Dictionary - Peter Gilliver
2016-09-22
This book tells the history of the Oxford English Dictionary from its
beginnings in the middle of the nineteenth century to the present. The
author, uniquely among historians of the OED, is also a practising
lexicographer with nearly thirty years' experience of working on the
Dictionary. He has drawn on a wide range of sources-including
previously unexamined archival material and eyewitness testimony-to
create a detailed history of the project. The book explores the cultural
background from which the idea of a comprehensive historical dictionary
of English emerged, the lengthy struggles to bring this concept to
fruition, and the development of the book from the appearance of the
first printed fascicle in 1884 to the launching of the Dictionary as an
online database in 2000 and beyond. It also examines the evolution of the
lexicographers' working methods, and provides much information about
oxford-business-english-skills-effective-presentations

the people-many of them remarkable individuals-who have contributed to
the project over the last century and a half.
EFFECTIVE NEGOTIATING LIVRE ELEVE - Jeremy Comfort 1998
This new series of video-based courses is aimed at professional people
who need to improve their language and communication skills in specific
business areas. Each course takes a common business function such as
giving a presentation or participating in a meeting, and takes learners
through a stage-by-stage analysis of the skills and language they need to
perform these functions effectively in English. Effective Negotiating
helps learners with negotiating in a variety of different situations, from
day-to-day encounters within organizations to more substantial
negotiations between companies.
Effective Presentations - 2002
The Mindful International Manager - Jeremy Comfort 2010-12-01
The Mindful International Manager tackles the management situations
that international managers have to handle every day. Written to be
accessible to non-native English speakers, it quotes the experiences and
insights of practicing international managers and describes differences
and difficulties as well as the skills and competences. Equipping readers
with the techniques and knowledge to motivate and manage their teams,
this book shows how to clarify local vs. international roles, support and
develop a team, organize and coordinate boundaries of time and
distance, and win commitment toward common goals. It contains
exercises, best practice advice, quotes from practicing managers from
around the world, and a glossary of difficult terms. Visit the website at
http://www.themindfulinternationalmanager.com/.
Fifty Ways to Improve Your Presentation Skills in English - Bob
Dignen 2007
English for Presentations - Marion Grussendorf 2007
An expanding series of short, specialist English courses for different
professions, work skills, and industries.
Express Series: English for Telecoms and Information Technology
- Tom Ricca-McCarthy 2009-10-22
Engaging topics, motivating role-plays, and a variety of exercises provide
a framework for each specialist subject Tip boxes in each unit include
key language points, useful phrases, and strategies STARTER section at
the beginning of each unit has warm-up and awareness-raising activities
OUTPUT sections at the end of each unit encourage discussion and
reflection Answers, transcripts, and a glossary of useful phrases at the
back of each book Self-study material on the interactive Multi-ROM
includes realistic listening extracts and interactive exercises for extra
practice
Speak Now: 1: Student Book with Online Practice - Jack C. Richards
2012-06-28
Student Book: A speaking component in every activity develops confident
and successful speakers Student Book: Integrated video brings language
to life and illustrates useful everyday language Student Book: Activities
explore ways to target language in real-life settings Online Practice:
Allows you to assign extra activities as homework and track your
students' progress Online Practice: Features over 120 activities including
Listening, Grammar and video review activities, and a speak, record, and
submit to teacher function for Pronunciation practice Online Practice:
Provides instant access to Student Book video and audio, links to
worksheets, audio scripts, tests, and answer keys Online Practice:
Optional tools, including the Discussions feature, allow you to give
students more opportunities to practice informal language Online
Practice: Features custom tools so you can set up groups of students
within a mixed ability class and assign different activities for a
personalized learning program Online Practice: Makes reviewing
students' progress easy with integrated and downloadable tests and a
comprehensive online Gradebook
English For Business Presentation - Lutfi Ashar Mauludin 2020-01-08
This book consists of three main topics: opening of presentation, content
of presentation, and closing of presentation. There are also two
additional topics at the beginning and at the end that provide
information and tips to make and perform a good presentation. Each
topic covers discussions points and exercises/activities aiming to help
students applying their knowledge in real life. Each chapter starts with a
short overview about the topic and teaching learning activities as well as
evaluation process to assist the teacher and students in mastering the
material. Some exercises, activities, and discussion topics are provided
to improve their understanding and give them opportunity to have more
practices.
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Business Communication for Success - Scott McLean 2010
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